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In this article we describe how to prepare and submit an abstract (extended abstract) for the Finnish lithosphere symposium organized by the Finnish national committee of the International Lithosphere Program (ILP). These guidelines have been formatted following the instructions given below. Consequently, the document can be used as a template to prepare the abstract. The article must be in English. We suggest the use of UK English. 
Keywords: lithosphere, crust, upper mantle, Fennoscandia, Helsinki, Kumpula
1. General
The maximum length of the abstract (extended abstract) is four (4) pages, but 2-4 page long articles are preferred. Submit the “camera-ready” text including figures to local organizing committee following the instructions given in the homepage of the Lithosphere 2014 symposium (http://www.seismo.helsinki.fi/ilp/lito2014/kirjoitusohjeet_eng.html). Acceptable formats are .doc, .docx and .odt. Conference proceedings are compiled from submitted articles without any editing work. Only page numbers will be added. Proceedings will be published in the report series of the Institute of Seismology, University of Helsinki (see Korja et al., 2008). Therefore, it is important to check before the final submission that, for example, figures are properly placed and that the font size of labels in figures are large enough. The final version must not exceed four pages. The page size is A4.
Use the following page setup parameters: Page size A4, top and bottom margins 2.9 cm left and right margins 2.5 cm (text box is 24 x 16 cm), single line spacing, both sides justified except for the title, author list and affiliations, which are centred. Font is everywhere Times New Roman. Font size is 12 except for the title (16) and the author block and references (10).
Do not allow hyphenation.
Prepare a header (all pages) according to the model given here. Editors will add page numbers in the final version.
2. Title, authors and summary
Write the title in bold using the font size of 16. After the title, leave one empty line. In the next line, give the name of authors (font size 12) and leave again one empty line. Optionally add addresses of authors using the font size of 10. Give one address per line. In the last line, give the e-mail address of the corresponding author (font size 10). Until this point all lines are centered.
After the title and author block, leave one empty line and write a brief summary without a title. Use the font size of 10 for the summary. Do not indent the first line.
After the summary, leave again one empty line and give keywords following the model given above. In the summary as well in the main text, lines are justified (both sides aligned).
3. Text
Write the body text using the font size of 12 and single line spacing. The size of the text box is 16 cm x 24 cm with margins given in the first section.
Number the sections and give the titles in bold. There should be no empty line between the title of the section and the first text paragraph, as well as between the subsequent paragraphs. Sections, however, are separated by an empty line.
All the text is justified. The first line of each paragraph is indented one cm. However, do not indent the first line in the summary and after each section title.
It might be best to check the proceedings of the previous symposia (e.g. Korja et al., 2008) or the Finnish ILP homepages (http://www.seismo.helsinki.fi/ilp/abstractvolumes.html).
4. References
International style is used when refereeing to previous work, for example Chao (1985), Virtanen and Virtanen (2008a), Virtanen et al. (2008b). References are listed in alphabetical order after the text. Font size is 10.
5. Figures and tables
Illustrations together with captions (Figure 1) and tables (Table 1) are numbered and placed in the abstract file, (no separate figure/table submissions). Figures and tables should be inserted in a standard way into appropriate places in the text, but they can be listed, if necessary, at the end of the text. 
 Please reduce the resolution of large figures. The size of the abstract should be well BELOW 1MB.
The proceedings will be printed in BLACK AND WHITE in A4 size. Proceedings will be posted first on the homepage of the symposium (http://www.seismo.helsinki.fi/ilp/lito2014/) and afterwards in the homepages of Finnish ILP 
(http://www.seismo.helsinki.fi/ilp/abstractvolumes.html). The web version may contain colour figures as well figures with higher resolution. If you wish to have different versions of figures for printed proceedings and for web proceedings, you must provide separate files for LOC.




Figure 1. Location of the current conference site (star - Turku) and previous conferences (inverted triangle – Espoo, triangle – Helsinki and square - Oulu) on a simplified geological map.
6. Submission of the abstracts
Send your abstracts by email to “lito-2014@helsinki.fi” before the given deadline (see http://www.seismo.helsinki.fi/ilp/lito2014/). Name the files clearly according to the corresponding/presenting author, e.g. KorjaT_Fennoscandian-eLAB_Lito2014, not as Lito2014_Fennoscandian-eLAB_KorjaT. The same applies, of course, when naming the presentation files for the symposium.
7. Conclusions
Common cumulative experience suggests that the workload of editors is significantly reduced if the guidelines are followed. At the same time, the work results in proceedings with articles that have a unified appearance.
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Table 1. Statistics of the Lithosphere Symposia on the Structure, Composition and Evolution of the Lithosphere in Finland.
	Year
	2000
	2002
	2004
	2006
	2008

	Venue
	Espoo
	Espoo
	Turku
	Espoo
	Oulu

	Participants (researchers)
	75
	74
	35
	59
	48

	Participants (students)1)
	N/A
	39
	49
	32
	20

	Oral presentations
	27
	25
	23
	31
	24

	Poster presentations
	5
	13
	9
	21
	15

	Presentations altogether
	32
	38
	72
	52
	39

	Proceedings, number of pages2)
	192
	146
	131
	233
	145

	1) Student = undergraduate student or a PhD student working on a scholarship
2) Length of the abstract was restricted to two or four pages for the Litho2008 symposium; 
   no restrictions at all for the Litho2000 symposium


